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QUYET DINH
Ban hanh Quy djnh chuc nang, nhiem vu, quyen han 
va co* can to chuc cua Phong Npi vu huyen Bu Dop

UY BAN NHAN DAN HUYEN BU DOP
r * Z r r 2\ \ 1 rCan cu Luqt To chuc chinh quyen rfia phuang ngdy 19 thdng 6 ndm 2015;

Ludt sua doi, bo sung mot so dieu ciia Luqt To chuc Chinh phu va Luqt To chuc 
Chinh quyen dia phuang ngdy 22 thdng 11 ndm 2019;

Can cu Luqt Ban hanh van ban quy phqm phdp luqt ngdy 22 thdng 6 ndm 
2015; Luqt sua doi, bo sung mot so dieu cua Luqt Ban hanh van ban quy phqm 
phdp luqt ngdy 18 thdng 6 ndm 2020;

Can cu Nghi dinh so 34/2016/ND-CP ngdy 14 thdng 5 ndm 2016 cua Chinh 
phii quy dinh chi tiet mot so dieu vd bien phdp thi hanh Luqt Ban hanh van ban quy 
phqm phdp luqt; Nghi dinh so 154/2020/ND-CP ngdy 31 thdng 12 ndm 2020 cua 
Chinh phii ve sua doi, bo sung mot so dieu ciia Nghi dinh so 34/2016/ND-CP ngdy 14 
thdng 5 ndm 2016 ciia Chinh phu quy dinh chi tiet mot so dieu vd bien phdp thi hanh 
Luqt Ban hanh van ban quy phqm phdp luqt;

Can cu Nghi dinh so 154/2020/ND-CP ngdy 31 thdng 12 ndm 2020 ciia ^
Chinh phii ve sua doi, bo sung mot so dieu ciia Nghi dinh so 34/2016/ND-Cp ngdy/'Ny-ypp^ 
14 thdng 5 ndm 2016 ciia Chinh phii quy dinh chi tiet mot so dieu vd bien phdp tfjii\/f:f*^ 

hanh luqt ban hanh van ban quy phqm phdp luqt; ji ~ \
Can cu Nghi dinh so 37/2014/ND-CP ngdy 05 thdng 5 ndm 2014 cua ChiMg\\5f^^ 

phii quy dinh to chuc cdc co quan chuyen mon thuoc Uy ban nhdn dan huyen, ydp 'Tt 
quqn, thi xd, thankpho thuoc tinh; Nghi dinh so 108/2020/ND-CP ngdy 14 thdng 9 
ndm 2020 ciia Chinh phii sua doi, bo sung mot so dieu ciia Nghi dinh so 
37/2014/ND-CP ngdy 05 thdng 5 ndm 2014 ciia Chinh phii quy dinh to chuc cac 
co quan chuyen mon thuoc Uy ban nhdn dan huyen, quqn, thi xd, thank pho thuoc 

tinh;
Can cu Nghi dinh 108/2020/ND-CP ngdy 14 thdng 9 ndm 20220 ciia Chinh 

phii sua doi, bo sung mot so dieu ciia Nghi dinh so 37/2014/ND-CP ngdy 05 thdng 
5 ndm 2014 ciia Chinh phii quy dinh to chuc cdc co quan chuyen mon thuoc Uy 
ban nhdn dan huyen, quqn, thi xd, thank pho thuoc tinh, thdnh pho true thuoc 
Trung uong;

Can cu Thong tu so 05/2021/TT-BNV ngdy 12 thdng 8 ndm 2021 ciia Bo Nqi 
vu huong dan chuc nang, nhiem vu vd quyen han ciia So Ndi vu thuoc Uy ban 
nhdn dan cap tinh vd Phong Nqi vu thuoc Uy ban nhdn dan cap huyen;
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Theo de nghi cua Truong Noi vu tai To tnnh so 145/TTr-NV ngdy 9 thdng 6 

ncirn 2023 vd Bdo cdo thdm dinh cua Phong Tuphdp so 45/BC-PTP ngdy 15 thdng 5 

ndm 2023.
QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy dinh chuc nang, nhiem vu, 
quyen han va ca cau to chuc cua Phong Noi vu huyen Bu Bop.

Dieu 2. Quyet dinh nay co hieu lire thi hanh ke tu ngay $)thang ^ nam 2023 
va thay the Quyet dinh so 03/2017/QB-UBND ngay 08 thang 3 nam 2017 cua Uy 
ban nhan dan huyen ve ban hanh Quy dinh chuc nang, nhiem vu, quyen han va co 
cau to chuc cua Phong Noi vu huyen Bu Bop.

Dieu 3. Chanh Van phong Hoi dong nhan dan va Uy ban nhan dan huyen 
huyen, Truong phong Noi vu huyen, Thu truong cac co quan, don vi co lien quan

9 F F

va Chu tich Uy ban nhan dan cac xa, thi tran chiu trach nhiem thi hanh quyet dinh 
nay./. U.J/

Nffinhan:
- HDND, UBND tinh Binh Phirac;
- So- Tir phap tinh Binh Phirac;
- Sa Noi vu tinh Binh Phirac;
- Thirang true Huyen uy;
- Thuang true HDND huyen;
- Uy ban MTTQ Viet Nam huyen;
- Chu tich, cac Pho Chu tjch UBND huyen;
- Nhu Dieu 3;
- Cac ca quan, ban, nganh tren dja ban huyen;
- UBND cac xa, thi tran;
- Ban bien tap Trang thong tin dien tu huyen;
- Luu: VT, PNV.

TM. UY BAN NHAN DAN

iffil ist
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UY BAN NHAN DAN 
HUYEN BU DOP

CONG HOA XA H0I CHU NGHIA VIET NAM 
Doc lap - Tu* do - Hanh phuc

QUY BINH
Chuc nang, nhiem vu, quyen han va co’ cau to chiic 

cua Phong Noi vu huyen Bii Dop
(Kem theo Ouyet tfinh so 0% /2023/QD-UBND ngayty thdng 6 nam 2023 

cua Uy ban nhdn dan huyen Bit Dop)

Chuo-ng I
VI TRI CHUC NANG

X • rDieu 1. Vi tri va chuc nang
Phong Noi vu huyen Bu Dop (sau day goi tat la Phong) la co quan chuyen 

mon thuoc Uy ban nhan dan huyen Bu Dop, Tham muu, giup Uy ban nhan dan 
huyen thuc hien chuc nang quan ly nha nuoc ve: To chuc bo may; vi tri viec lam, 
co cau ngach va bien che cong chuc trong cac co quan, to chuc hanh chinh nha

r \ r

nuoc; vi tri viec lam, co cau vien chuc theo chuc danh nghe nghiep va so luong 
nguoi lam viec trong cac don vi su nghiep cong lap; tien luong doi voi can bo, 
cong chuc, vien chuc, lao dong hgp dong trong co quan, to chuc hanh chinh, don 
vi su nghiep cong lap; cai each hanh chinh; cai each che dp cong chuc, cong vu; 
chinh quyen dia phuong; dia gioi hanh chinh; can bp, cong chuc, vien chuc; can 
bp, cong chuc cap xa va nhung nguoi boat dong khong chuyen trach b cap xa, o 
thon, to dan pho; to chuc hpi, to chuc phi chinh phu; van thu, luu tru nha nuoc; tin 
nguong, ton giao; thanh nien; thi dua, khen thuong.

Phong co tu each phap nhan, co con dau va tai khoan rieng; chap hanh su 
lanh dao, quan ly ve to chuc, bien che va cong tac cua Uy ban nhan dan huyen Bu 
Dop, dong then chap hanh su chi dao, Idem tra, huong dan ve chuyen mon, nghiep 
vu cua So Npi vu tinh Binh Phuoc (sau day goi tat la So Noi vu).

Chirong II
NHIEM VU VA QUYEN HAN

Dieu 2. Phong co nhiem vu va quyen han
1. Trinh Uy ban nhan dan huyen:
a) Ban hanh cac quyet dinh thupc tham quyen cua Uy ban nhan dan huyen:

Quy hoach, ke hoach phat trien va chuong trinh, bien phap to chuc thuc hien 
cac nhiem vu ve nganh, ITnh vuc npi vu tren dia ban;

Phan cap, uy quyen nhiem vu quan ly nha nuoc ve nganh, ITnh vuc npi vu 
cho co quan chuyen mon thupc Uy ban nhan dan huyen va Uy ban nhan dan xa, thi 
tran;
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/~\ _. r\ r • /\ X > aQuy dinh cu the chuc nang, nhiem vu, quyen ban va to chuc cua Phong Noi
vu;

b) Ban hanh van ban chi dao, huong dan theo nganh, linh virc noi vu doi voi 
co quan, to chuc, don vi tren dia ban theo quy dinh cua Bang, cua phap luat va chi

7 y r Xdao cua co quan nha nuoc cap tren.

2. Trinh Chu tich Uy ban nhan dan huyen quyet dinh bo nhiem nhan sir
7 >

thuoc tham quyen cua Chu tich Uy ban nhan dan huyen theo quy dinh cua Bang va 
cua phap luat.

X r ^ a r 0 r a X3. To chuc thuc hien cac van ban quy pham phap luat, quy hoach, ke hoach, 
chuong trinh sau khi duoc cap co tham quyen phe duyet; hubng dan, kiem tra, 
thong tin, tuyen truyen, pho bien, giao due phap luat, theo ddi thi hanh phap luat ve 
cac linh vuc thuoc pham vi quan ly nha nude duoc giao.

4. Ve to chuc bo may:

a) Tham muu, giup Uy ban nhan dan huyen trinh Hoi dong nhan dan cap 
huyen xem xet, quyet dinh viec thanh lap, to chuc lai, giai the co quan chuyen mon 
thuoc Uy ban nhan dan huyen;

7 r

b) Tham dinh doi vdi cac du thao van ban:

Quy dinh chuc nang, nhiem vu, quyen han va to chuc cua co quan hanh 
chinh, don vi su nghiep cong lap thuoc Uy ban nhan dan huyen;

Thanh lap, to chuc lai, giai the to chuc hanh chinh, don vi su nghiep cong
7 AA* 9 a a A A \ rlap thuoc tham quyen quyet dinh cua Uy ban nhan dan huyen (tru trubng hop phap 

luat chuyen nganh co quy dinh khac ve co quan tham dinh);
7,>AA*»A> aThanh lap, kien toan, sap nhap, giai the to chuc phoi hop lien nganh thuoc 

tham quyen quyet dinh cua Chu tich Uy ban nhan dan huyen theo quy dinh cua 
phap luat.

> r r y ^ a p

5. Ve vi tri viec lam, bien che cong chuc va co cau ngach cong chuc:
a) Tham dinh de an vi tri viec lam, de an dieu chinh vi tri viec lam va co cau 

ngach cong chuc cua co quan, to chuc thuoc pham vi quan ly cua Uy ban nhan dan 
huyen; tong hop, trinh Uy ban nhan dan huyen quyet dinh theo tham quyen ho§c 
trinh Uy ban nhan dan tinh quyet dinh theo quy dinh cua phap luat va phan cap 

quan ly cua Uy ban nhan dan tinh;
b) Tham muu, giup Uy ban nhan dan huyen:

Tham dinh, trinh Uy ban nhan dan tinh ke hoach bien che cong chuc hang 
nam hoac dieu chinh bien che cong chuc thuoc Hoi dong nhan dan, Uy ban nhan 
dan huyen;

r r x j a a * a

Thuc hien giao bien che cong chuc doi voi co quan, to chuc thuoc Hoi dong 
nhan dan, Uy ban nhan dan huyen trong tong so bien che cong chuc dupe cap co 
tham quyen giao va theo phan cap quan ly cua Uy ban nhan dan tinh;
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c) Tong hop co cau ngach cong chuc cua co quan, to chuc thuoc Hoi dong 
nhan dan, Uy ban nhan dan huyen, trinh Uy ban nhan dan huyen gui Sa Noi vu

t *

tong hop chung theo quy dinh cua phap luat.
\ r y r

6. Ve vi tri vice lam, co cau vien chirc theo chuc danh nghe nghiep va so 
lugng nguoi lam viec trong cac don vi sir nghiep cong lap:

a) Tham djnh de an vi tri viec lam, de an dieu chinh vi tri viec lam va co cau 
vien chuc theo chuc danh nghe nghiep cua don vi sir nghiep cong lap chua tu bao 
dam chi thuong xuyen thuoc pham vi quan ly cua Uy ban nhan dan huyen. Trinh 
Uy ban nhan dan huyen phe duyet theo tham quyen hoac trinh Uy ban nhan dan

• y y r\ • /y r r \tinh phe duyet, dieu chinh vi tri viec lam va co cau vien chuc theo chuc danh nghe 
nghiep cua don vi sir nghiep cong lap chua tu bao dam chi thuong xuyen thuoc 
pham vi quan ly;

b) Tham mini, giup Uy ban nhan dan huyen:
99 r r

Tham dinh, trinh Uy ban nhan dan tinh ke hoach so lugng nguoi lam viec 
cua don vi sir nghiep cong lap chua tu bao dam chi thuong xuyen thuoc pham vi 
quan ly;

Quyet dinh giao, dieu chinh so lugng nguoi lam viec hubng luong tu ngan
r

sach nha nuoc doi voi don vi su nghiep cong lap chua tu bao dam chi thuong 
xuyen va so lugng nguoi lam viec hubng luong tu ngubn thu sir nghiep doi voi 
tung don vi su nghiep tu bao dam mot phan chi thuong xuyen thuoc pham vi quan 
ly sau khi dirge cap co tham quyen giao va theo phan cap quan ly cua Uy ban nhan 
dan tinh;

9 ^ P 9 fy r P \c) Tong hgp vi tri viec lam, co cau vien chuc theo chuc danh nghe nghiep va 
so lugng nguoi lam viec trong cac don vi su nghiep cong lap theo muc do tu chu 
tai chinh (do ngan sach nha nuoc bao dam chi thuong xuyen; bao dam mot phan 
chi thuong xuyen; tu bao dam chi thuong xuyen; tu bao dam chi thuong xuyen va 
chi dau tu) thuoc pham vi quan ly cua dia phuong, trinh Uy ban nhan dan huyen 
gui So Noi vu theo quy dinh cua phap luat.

7. Ve thirc hien che do, chinh sach tien luong, phu cap, sinh boat phi va tien
f * 9 y^

thuong doi voi can bo, cong chuc, vien chuc, lao dong hgp dong trong co quan, to 
chuc hanh chinh, don vi su nghiep cong lap:

9 / 9

a) Tham muu, trinh Chu tich Uy ban nhan dan huyen quyet dinh theo tham 
quyen hoac de nghi cap co tham quyen quyet dinh viec nang bac luong thuong 
xuyen, nang bac luong trubc thbi han va thuc hien cac che do, chinh sach ve tien 
luong, phu cap, sinh boat phi va tien thuong doi voi can bo, cong chuc, vien chuc, 
lao dong hgp dong theo quy dinh cua phap luat va phan cap quan ly cua Uy ban 

nhan dan tinh;
b) Hubng dan, kiem tra, giai quyet theo tham quyen hoac de nghi cap co 

tham quyen giai quyet nhung vubng mac trong viec thuc hien che do, chinh sach 
tien luong, phu cap, sinh boat phi va tien thuong doi voi can bo, cong chuc, vien
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chuc, lao dong hap dong trong ca quan, to chuc hanh chinh, don vi sir nghiep cong 
lap tren dia ban theo quy dinh cua phap luat va phan cap quan ly cua dia phuang.

8. Ve cai each hanh chinh, cai each che do cong chuc, cong vu:

a) Tham miru, trinh Uy ban nhan dan huyen:
/ •>

Quyet dinh phan cong cac ca quan chuyen mon thuoc Uy ban nhan dan
r

huyen chu tri hoac phoi hop thuc hien cac noi dung, nhiem vu cua cong tac cai 
each hanh chinh, cai each che do cong chuc, cong vu;

Quyet dinh cac bien phap day manh cai each hanh chinh, cai each che do 
cong chuc, cong vu tren dia ban;

b) Tham muu, giup Uy ban nhan dan huyen theo doi, kiem tra cac ca quan 
chuyen mon cung cap va Uy ban nhan dan xa, thi tran thuc hien cong tac cai each 
hanh chinh, cai each che do cong chuc, cong vu tren dia ban.

9. Ve chinh quyen dia phuang:

a) Tham muu, giup Uy ban nhan dan huyen:

Trien khai cong tac bau cu dai bieu Quoc hoi va dai bieu Hoi dong nhan dan 
cac cap tren dia ban theo quy dinh cua phap luat va huong dan cua ca quan cap 
tren; &

' •••
Trinh Hoi dong nhan dan huyen bau, mien nhiem, bai nhiem Chu tich, Pho 

Chu tich va cac Uy vien Uy ban nhan dan huyen theo quy dinh cua phap luat;

Trinh cap co tham quyen xem xet, quyet dinh viec thanh lap, giai the, nhap, 
chia thon, to dan pho; dat ten, doi ten thon, to dan pho tren dja ban;

Trien khai thuc hien cong tac dan chu a xa, thi tran va trong ca quan hanh 
chinh nha nuac, dan vi su nghiep cong lap; cong tac dan van cua chinh quyen theo 
quy djnh cua Dang, cua phap luat va huong dan cua ca quan cap tren;

b) Tham dinh, trinh Chu tich Uy ban nhan dan huyen phe chuan ket qua bau, 
mien nhiem, bai nhiem Chu tich, Pho Chu tich Uy ban nhan dan xa, thi tran; viec 
dieu dong, tarn dinh chi cong tac, each chuc Chu tich, Pho Chu tich Uy ban nhan 
dan xa, thi tran va giao quyen Chu tich Uy ban nhan dan xa, thi tran theo quy dinh 
cua phap luat;

c) Tham muu, giup Uy ban nhan dan, Chu tich Uy ban nhan dan huyen thuc 
hien quan ly nha nuac doi vai thon, to dan pho theo quy dinh cua phap luat va 
phan cap quan ly cua dia phuang.

10. Ve dia gidi don vi hanh chinh:
Tham muu, giup Uy ban nhan dan huyen:
a) Trinh cap co tham quyen xem xet, quyet dinh de an thanh lap, giai the, 

nhap, chia, dieu chinh dia giai dan vi hanh chinh, dat ten, doi ten don vi hanh 
chinh va giai quyet tranh chap lien quan den dia giai dan vi hanh chinh cap huyen,
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r\ • r\ f\ /\ • ^ r 'cap xa; vice cong nhan phan loai dan vi hanh chinh cap huyen, cap xa; vice cong 

nhan xa dao, xa an toan khu, vung an toan Idiu;

b) Quan ly ho so, moc, ban do dia gioi don vi hanh chinh ciia cap huyen, cap 
xa b dia phirong theo quy dinh cua phap luat va hubng dan cua co quan nha nude 
cap tren;

*> \ r

c) Trien khai thuc hien cac de an, van ban lien quan den dia gioi don vi hanh 
chinh sau khi dugc cap co tham quyen quyet dinh.

11. Ve can bo, cong chuc, vien chuc; can bo, cong chuc cap xa va ngubi 
boat dong khbng chuyen trach b cap xa, b thbn, to dan phb:

Tham muu, giup Uy ban nhan dan huyen:

a) Thuc hien viec tuyen dung, sir dung va quan ly dbi vbi can bo, cong chuc,
•a r r a a r A \ • a a r 't Avien chuc, can bo, cong chuc cap xa va ngubi boat dong khbng chuyen trach b cap

or n \ 9

xa, b thbn, to dan phb thuoc tham quyen quan ly cua Uy ban nhan dan huyen theo 
quy dinh cua Dang, cua phap luat va phan cap quan ly cua Uy ban nhan dan tinh;

b) Thuc hien cong tac dao tao, bbi dubng dbi vbi can bo, cong chuc, vien 
chuc, can bo, cong chuc cap xa va cac dbi tuong khac theo quy dinh cua phap luat 
va phan cap quan ly cua Uy ban nhan dan tinh.

12. Ve to chuc hoi, to chuc phi chinh phu:

Tham muu, giup Uy ban nhan dan huyen thuc hien quan ly nha nubc ve hoi, 
quy xa hoi, quy tu thien, to chuc phi chinh phu trong nubc theo quy dinh cua phap 
luat, phan cap quan ly cua Uy ban nhan dan tinh va theo uy quyen cua Chu tich Uy 
ban nhan dan tinh.

r

;■)

13. Ve van thu, luu tru nha nubc:

Tham muu, giup Uy ban nhan dan huyen to chuc thuc hien, hubng dan, 
kiem tra viec thuc hien cac che do, quy dinh ve van thu, luu tru nha nubc dbi voi

*9 r r 9 ^ A > A A

cac co quan, to chuc b cap huyen, cap xa theo quy dinh cua phap luat va phan cap 
quan ly cua dia phuong.

14. Ve tin ngubng, ton giao:

Tham muu, giup Uy ban nhan dan huyen:

a) Quan ly nha nubc ve boat dong tin ngubng va cac co so tin ngubng khbng 
phai la di tich lich su, van hba, danh lam thang canh da dugc xep hang hoac da 
dugc dua vao danh muc kiem ke di tich cua dia phuong;

b) Giai quyet nhung van de cu the ve tin ngubng, ton giao theo quy dinh cua 
phap luat, phan cap quan ly cua Uy ban nhan dan tinh va hubng dan cua So Nbi
vu.

15. Ve thanh nien:

a) Tham muu, giup Uy ban nhan dan huyen:
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To chuc trien khai thirc hien chinh sach, phap luat, chien luoc, churong trinh,
r > •»

ke hoach, dir an, de an phat trien thanh nien tai dia phuong; xay dimg doi ngu can 
bo, cong chuc lam cong tac quan ly nha nude ve thanh nien;

A 7

Thuc hien long ghep cac chi tieu, muc tieu phat trien thanh nien khi xay 
dung chuong trinh, ke hoach phat trien kinh te - xa hoi cua dia phuong hang nam 
va tung giai doan, bao dam quyen va loi ich hop phap, chinh dang cua thanh nien;

b) Giai quyet theo tham quyen hoac trinh cap cd tham quyen thuc hien co 
che, chinh sach doi vbi thanh nien; giai quyet nhung van de lien quan den thanh 
nien theo quy dinh cua phap luat va phan cap quan ly cua dia phuong;

c) Quan ly, khai thac va cong bo du lieu thong ke ve thanh nien, chi so phat 
trien thanh nien tai dia phuong theo quy dinh cua phap luat.

16. Ve thi dua, khen thudng:
7 7

a) Tham muu, giup Uy ban nhan dan huyen to chuc cac phong trao thi dua 
va trien khai thuc hien chu truong cua Dang, chinh sach, phap luat cua Nha nude 
ve thi dua, khen thudng tren dia ban;

b) Tham dinh ho so de nghi khen thudng cua tap the, ca nhan d dia phuong, 
trinh Chu tich Uy ban nhan dan huyen quyet dinh khen thudng hoac de nghi cap cd

^ A A • 7 *7r/Vtham quyen quyet dinh khen thudng theo quy dinh cua phap luat;

c) Hudng dan, kiem tra viec thuc hien ke hoach, noi dung thi dua, khen 
thudng tren dia ban; xay dung, quan ly va su dung Quy thi dua, khen thudng theo 
quy dinh cua phap luat;

d) Lam nhiem vu thudng true cua Hoi dong Thi dua - Khen thudng huyen.

17. Tham muu, giup Uy ban nhan dan huyen hudng dan Uy ban nhan dan 
xa, thi tran thuc hien cac nhiem vu, quyen han ve cong tac noi vu theo quy dinh 
cua phap luat va phan cap quan ly cua dia phuong.

18. Nghien cun, ung dung khoa hoc, cong nghe va xay dung, quan ly, luu 
tru he thong thong tin phuc vu cong tac quan ly nha nude cua Phong Noi vu.

19. Tong hop, thong ke, so ket, tong ket, danh gia ket qua thuc hien doi vdi 
llnh vuc duoc giao quan ly. Thuc hien viec thong tin, bao cao Uy ban nhan dan, 
Chu tich Uy ban nhan dan huyen, Sd Noi vu va co quan cd tham quyen ve tinh 
hinh thuc hien nhiem vu duoc giao theo quy dinh cua phap luat.

7 A /\ r A20. Quan ly to chuc bo may; vi tri viec lam, bien che cong chuc, co cau 
ngach cong chuc va thuc hien che do, chinh sach doi vdi cong chuc cua Phong Noi 
vu theo quy dinh cua phap luat va phan cap quan ly cua dia phuong.

21. Quan ly va chiu trach nhiem ve tai chinh, tai san duoc giao theo quy 
dinh cua phap luat va phan cap quan ly cua Uy ban nhan dan huyen.

22. Thuc hien cac quy dinh ve phong, chong tham nhung, tieu cue; thuc 
hanh tiet kiem, chong lang phi va cac quy dinh khac ve quan ly noi bo tai Phong 
Noi vu.

•;V
•-5.
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• /\ • r r r r23. Kiem tra, tiep cong dan, giai quyet khieu nai, kien nghi, phan anh va xu 

ly theo tham quyen hoac tham miru cap co tham quyen xu ly cac vi pham trong 
llnh vuc duac giao theo quy dinh cua phap luat.

24. Thuc hien cac nhiem vu khac do Uy ban nhan dan, Chu tich Uy ban 
nhan dan huyen giao va theo quy dinh cua phap luat.

Chirong III
CO CAU TO CHUC, BIEN CHE

Dieu 3. To chuc
> • r •> \ \ r •> y A r1. Phong Noi vu co Truong phong va Pho Truong phong. So luong Pho 

Truong phong Noi vu do Uy ban nhan dan huyen quyet dinh trong tong so luong 
cap pho co quan chuyen mon thuoc Uy ban nhan dan huyen theo quy dinh cua 
phap luat.

2. Truong phong Noi vu chiu trach nhiem truoc Uy ban nhan dan huyen, 
Chu tich Uy ban nhan dan huyen va truoc phap luat ve thuc hien chuc nang, nhiem 
vu, quyen han cua Phong Noi vu va thuc hien nhiem vu, quyen han cua Uy vien 
Uy ban nhan dan huyen theo Quy che lam viec va phan cong cua Uy ban nhan dan 
huyen.

r

3. Pho trubng phong Noi vu la ngubi giup Truong phong chi dao mot so 
mat cong tac va chiu trach nhiem truoc Trubng phong ve nhiem vu dupe phan 
cong. Khi Trubng phong vang mat, mot Pho Trubng phong dupe Trubng phong uy 
nhiem dieu hanh cac boat dong cua Phong.

4. Viec bo nhiem, bo nhiem lai, dieu dong, luan chuyen, khen thubng, ky 
luat, mien nhiem, cho tu chuc, nghi huu va thuc hien che dp, chinh sach khac dbi 
vbi Trubng phong, Pho Trubng Phong Noi vu do Chii tich Uy ban nhan dan huyen 
quyet dinh theo quy dinh cua phap luat va phan cap tham quyen quan ly can bp, 
cong chuc trong cac co quan hanh chinh nha nubc tren dia ban tinh da dupe 
UBND tinh ban hanh.

Dieu 4. Bien che
1. Bien che cua phong Noi vu do Chu tich Uy ban Nhan dan huyen quyet 

dinh trong tong so bien che hanh chinh cua Uy ban Nhan dan huyen dupe Uy ban 
Nhan dan tinh giao hang nam tren co so de an vi tri viec lam va co cau ngach cong 
chuc da dupe cap co tham quyen phe duyet.

\ A r\2. Can cu chuc nang, nhiem vu, danh muc vi tri viec lam, co cau ngach cong 
chuc dupe cap co tham quyen phe duyet, hang nam Phong Noi vu xay dung ke 
hoach bien che cong chuc theo quy dinh cua phap luat bao dam tinh gpn, hieu qua 
va thuc hien tot cac nhiem vu dupe giao, trinh cap co tham quyen xem xet, quyet 
dinh.

Chirong IV
CHE DO LAM VIEC VA MOI QUAN HE CONG TAC
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Bieu 5. Che do lam viec
1. Phong lam viec theo che do thu truong va theo Quy che lam viec cua Uy 

ban nhan dan huyen; bao dam nguyen tac tap trung dan chu; thyc hien che do 
thong tin, bao cao cua cac co quan chuyen mon theo quy dinh.

2. Truong phong can cu cac quy dinh cua phap luat va phan cong cua Uy ban
r m r

nhan dan huyen xay dung Quy che lam viec, che do thong tin bao cao cua co quan
o r

va chi dao, kiem tra viec thuc hien Quy che do.

3. Truong phong chiu trach nhiem trubc Uy ban nhan dan, Chu tich Uy ban 
nhan dan huyen ve viec thuc hien day du chuc nang, nhiem vu, quyen han cua co 
quan minh va cac cong viec dupe Uy ban nhan dan, Chu tich Uy ban nhan dan 
huyen phan cong hoac uy quyen; thuc hanh tiet kiem, chong lang phi va chiu trach

•> 7

nhiem khi de xay ra tinh trang tham nhung, lang phi; gay thiet hai trong to chuc, 
don vi thuoc quyen quan ly cua minh.

4. Truong phong co trach nhiem bao cao voi Uy ban nhan dan, Chu tich Uy
A7»X7f /N7 A r rban nhan dan huyen va So Noi vu ve to chuc, boat dong cua co quan minh; bao cao

A 7 A

cong tac truoc Hoi dong nhan dan va Uy ban nhan dan huyen khi dupe yeu cau; 
phoi hop voi ngubi dung dau co quan chuyen mon, cac to chuc chinh tri - xa hpi 
huyen giai quyet nhung van de lien quan den chuc nang, nhiem vu, quyen han cua 
minh.

X yy /v y ’y y !\£)ieu 6. Quan he cong tac voi cac nganh, cac cap
1. Boi voi So Npi vu

Phong chiu su chi dao, huong dan, kiem tra ve chuyen mon nghiep vu cua 
cua So Npi vu. Truong phong co trach nhiem bao cao tinh hinh cong tac chuyen 
mon cua nganh tai dia phuong voi So Npi vu theo dinh ky va theo yeu cau dpt 
xuat.

•/

#

2. Boi voi Hpi dong nhan dan huyen
Phong chiu sir giam sat cua Hpi dong nhan dan huyen trong viec tuan theo 

Hien phap va phap luat b dia phuong; viec thuc hien nghi quyet va van ban cua 
Hpi dong nhan dan huyen.

Bong thbi, Phong chiu su giam sat cua Hpi dong nhan dan huyen trong viec 
thuc hien cac nhiem vu, quyen han cua Phong trong llnh vuc dupe Uy ban nhan

y

dan huyen phan cong, phan cap.
y 7

3. Boi voi Uy ban nhan dan huyen
Phong chiu su quan ly ve to chuc, bien che va cong tac cua Uy ban nhan dan 

huyen, Truong phong phai thubng xuyen bao cao cong tac voi Uy ban nhan dan 
huyen theo quy dinh va yeu cau dpt xuat. Trubc khi thuc hien chu truong, chinh 
sach cua cac So, nganh tinh co lien quan den chuong trinh cong tac, ke hoach 
chung cua huyen, Truong phong phai xin y kien chi dao cua Uy ban nhan dan 
huyen.
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4. Boi vai cac ca quan chuyen mon thuoc huyen
Phong xay dung moi quan he phoi hop chat che vai cac ca quan chuyen 

mon thuoc huyen trong pham vi chuc nang, nhiem vu va quyen han dugc giao; co 
quyen de nghi cac ca quan chuyen mon bao cao tinh hinh va cac van de co lien 
quan den ITnh vuc ma Phong quan ly bang van ban hoac true tiep trao doi de trien 
khai thuc hien nhiem vu dugc giao theo su chi dao cua Uy ban nhan dan huyen.

5. Boi vai Uy ban nhan dan cac xa, thi tran
Phong hubng dan Uy ban nhan dan cac xa, thi tran quy dinh nhiem vu, 

quyen han cua cong chuc chuyen mon ve ITnh vuc Noi vu, tang cudng moi quan he 
vai Uy ban nhan dan cac xa, thi tran thuoc huyen trong viec thuc hien nhiem vu 
thuoc cac ITnh vuc nganh quan ly, phoi hop giai quyet tren tinh than trao doi, hgp 
tac va ton trgng lan nhau. Truong hgp co nhung van de chua nhat tri, cac van de 
phat sinh trong qua trinh thuc hien nhiem vu cac ben xin y kien chi dao cua Uy 
ban nhan dan huyen.

Chirong V
TO CHlTC THtTC HIEN

Dieu 7. To chuc thuc hien
1. Can cu vao cac van ban phap luat hien hanh va Quy dinh nay, Truong

phong co trach nhiem ban hanh Quy che lam viec cua Phong va chi dao, kiem tra 'J 

viec thuc hien Quy che do. f I
2. Truong phong co trach nhiem to chuc trien khai quy dinh nay den toan the // 

cong chuc, vien chuc, nguai lao dong cua Phong de thuc hien. Viec sua doi, bo 
sung noi dung Quy dinh nay do Phong Noi vu tham muu, trinh Uy ban nhan dan

r

huyen xem xet, quyet dinh./.

i


